
 

 

 

 

Site Supervisor for Catered Events 

Description: Glen Foerd on the Delaware, a historic site in Northeast Philadelphia, is looking for a part-

time Site Supervisor to act as oversight for catered events (primarily weddings) during the 2019 season 

(until mid-November).  

The Site Supervisor has two main areas of responsibility: site operations/management and vendor/client 

supervision. 

Operations:  The Site Supervisor handles problems that may arise during catered events, such as 

excessive noise levels, disregard of Glen Foerd policies, ensuring the site is clean and secure at the end 

of the night, etc. The Site Supervisor is the only Glen Foerd staff on-site during catered events, 

therefore, the Site Supervisor must be reliable, independent, self-confident, detail-oriented, and possess 

good communication skills.  

Vendor/Client Supervision: The Site Supervisor ensures catering staff, third party vendors, and the 

caterer’s clients adhere to Glen Foerd’s policies and procedures during client walk-throughs, set-up, 

clean-up and noise level restrictions.  

Employment Type: Seasonal, part-time, non-exempt. Shifts generally are 8 hours, but may be longer 

depending on the event. There is a morning/afternoon shift and an evening shift. Events occur on 

Fridays, Saturdays, and Sundays through November, though occasionally there are weekday evening 

events.  

Compensation: $12.00/hour 

Experience & Requirements: Some college preferred. Comfortable standing and walking for long 

periods of time. Customer service or events experience a plus. Reliable transportation that is not 

dependent on public transit is necessary for this position.  

To Apply: Please send resume and a letter of interest, or brief summary about why you are interested in 

and qualified for the position to ericafreeman@glenfoerd.org. Deadline is July 3. 

 

Glen Foerd on the Delaware is Philadelphia’s only remaining Gilded Age mansion along the river that is 

open to the public. Located in Philadelphia’s far northeast neighborhood of Torresdale, it is a popular 

wedding destination. Jamie Hollander Catering is the exclusive caterer. 
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